QWFP’-‘Vér{’:

ARr PR ey
Approved For Release ﬁﬁ@i’l!%’/}gi‘j

- ~—PALLf3-2-EC5
ﬁf’_&iao‘r?§4-oo780Rooo1oozso 032" Tosisicy 7 |

(CLABSIFICATION) : :-@’T‘

OFFICE OF THE DIRECTOR M

A-265

Action Memorandum No.

Date 5 July 1963

Z

- Deputy Director (Plans) General Counsel
Deputy Director (Support) Inspector General
Deputy Director (Intelligence) Comptroller
Deputy Director {Reeearch)

SUBJECT : Correspondence Addressed to the Office of the Director

REFERENCE:

1. This memorandum is & gentle reminder of previous oral

and written instructions concerning the lead paragraph of 3 memorandum
to the DCY, DIDXCI or Executive Director.

_ 2, Probably due to the passage of time, change of Directors,
etc., the O/DCI continues to receive memoranda in which the lead para-
graph does not cleazly indicate whether the document requests action or is
for information or background use only.

3. Addressees are requested to take whatever s8teps necessary
to insure that all memoranda submitted to the DCI, DDCI or Executive
Director open with a gentence similar to one of the three below.

a. '"This memorandum is for information only;
particular reference is made to paragraphs ’
" )

| 4 _ *

b. '"This memorandum suggests action on the part
of the DT, DDCI or Executive Director; this action is
contained in parvagraph o

c. '"This memorandum submits a recommendation
for your approval; this recommendation is contained in
pavagraph ____ ."% -
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(signed) Lyman B. Kirkpatricx

SUSPENSE DATE: - Lyman B. Kirkpatrick
- Executive Director

Distribution:
1T cyeato: D/CO, D/L, D/S

S, D/Pers, SSA-DD/S

1 cey - DD/SpuSsdd For Release 2oo3‘/04/2gicélﬁ-ﬁ&éﬁﬁfﬁon%l@gﬁﬁgg@& R

CRou




STAT

STAT

: - DOCS L3 -5%¢7
Approved For Release 2003/04/29 : CIA-RDP84-00780R000100260003-2

KOO ey Y LA
FOR UFTIDIAL UsT oy

ATV W SN

-

™, o ¥ I e
20 Diseomiver YOS

MEMORARTAM TOR; Assistant Cuie? of Staff, Intelligence
. Departasnt of the Army :

Amﬂﬁﬁ: Administrative Division

SUBJECT: Orfieiel CIA datling fddress

1. Tt has come to our atteniion ibat some ACSTSM correspondence
18 belng Ismproperly addresaed iu this Agency. '

2. "It is requested that all ACST o lewnts be advised thut tiv
only c;uxm‘b, and official, address to be used in forwerding
?cmmﬁﬁm ¢ andfor other meterial, to this Agency is ar
ol : ’

Central Intelligence Agency
washington, . C. 20505
Attention: '

3« The use of an stienmtiom 1line will expedite delivery o
the addressce in CIA.

4, CIa douriers astc several ¢alls daily to deliver Agency
sw!;e;'ml and '13:: p.j.ck up packeges addresaed (o CIA st the Recelot
and Dispateh Section, in Fooa 1C K50, Pentagon.

| | STAT
“Lief, Limison Ttafy

:meb
Orig & 1 - Add
1 - DD/CR
1 « Courier Service
LT - 0/DDS
1 ~18
1 - Chreno
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17 Decenber 1963

MEMORANDAM FOR: Director, Defense Intelligence Agency
ATTENTION: DIAsA-2
SUBJECT: Official CIA Mailing Address

1. It bas ecme to our sttention that same DIA correspondence
is being improperly sddressed to this Agency. For emplefm-l ‘
;z;zgunicﬁtims a&dms:elg §ol;'0entm Intelligence Agency, Langley,

inia” are frequen: elivered vis 0.8, Mall to Langl ir.
Base at Hampton, Virginis. ' e).t A

2. It is requested that all elements be advised that the only. |
correct, and offieinl address to be used in forwarding correspondence,
and/or other material, to this Agency is as follows: ‘

Central Intelligence Agency
Washington, D. C. 20505
Attention:

3. The use of an attention line wil] t .
adiressee in CTh, 11 expedite delivery to the

L. CIA couriers make several calls daily to deliver Apgen
: ey
material and to pick up packages addressed to CIA at DIASA.
Room 2D 233, Pentagon. ' 21

FOR THE ASSYSTANT DIRECTOR, CEM{ALBEIW'

STAT

‘ Ch:!,ell', Liaison Stafy

[ lued

Orig & 1 - Add
1 - IS
1 - Chrono
1 - Courier Service
1 - DD/CR
,2 - Chief, LS/CR
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ROUTING AND RECORD SI"IEETD p/s REGIBTRY

SUBJECT: (Optional)

CY Messenger Service
FROM: EXTENSION | NO. 2 5X 1
Special Planning Agsistant to the DD/S ~r
4 December 1963
TO: (Officer designation, room number, and DATE
building) OFFICER’S COMMENTS (Number each comment to show from whom
RECEVED | FORWARDED INITIALS to whom. Draw a line across column after each comment.)
" Deputy Director of Logistics
1C47  Hags. iJoug:
2. _
Per my telephone conversation with
you today cn the attached papexs,
3. Colonel White has asked that Logisti¢s
25X1 get together with OCI ( or perhaps
. | | and discuss this

problem to see if it can be ironed
out especially in the light of econcmy]
5. moves recently anncunced. Colonel
White believes that Logistics should
continue to supply cleared couriers
for the three positions which now
exist and this is as far as we can

7. g0 on the existing manpower restric-
tions,

/s/

25X1

I |
Special Flanning Assistant to the
Deputy Director for Support

Att:
Memo did 29 Nov 63 to AD/CI
fr D/L, same subject

SPA-DD/S:JHP:fmf 4 Dec 63)
Distribution:

Orig - Adse w/O & 6cc of att
Y (DD/S 63-5127)

1 -.BD/S Chrono
vi/—DD/S Subject w/cc of att

1.

12.

14,

15.
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MEMORANDUM FOR$ Asststant Director for Current Intel&igeﬁcé‘

THRUUGH s Deputy Director for
' Deputy Divector for Intelligence

SUBJECT 1 UCI Messenger Service

REFERENCES ¢ (a) Memo to DD/A fm ADJCI dtd 29 Janm. 1953,
Subject: "Oygenizational Change"

{b) Mema to C/LSDOL fm C/LIS/OCI dtd 12 Nov,
1963, Subject: "Distribution Service”

1. This memorendum contsins a yecomwendstion submitted for Deputy
Director for Support and Deputy Direeter for Intelligence approval.
Such recommendation is contained in pavagraph 4.

2. Reference b raquest: the detail of two messengers in addition
to the three now on detail to OCI, The Office of logistics is not in
a position to honor this request due to personnel ceiling and budgetary
Mmitstions, It is believed desirable at this time to veview and re-
vise the original agreement contaimed in reference a.

3. & review of ref:rence b indicates that the messenger service
operates under the exclusive jurisdictionm of the DD/I and provides
distribution service almast exclusively within the DD/I allescurce

' center, It ip not believed that the Office of Logistics misszion and
25X1 functions, as cutlined fn[____ | cantempiate furnishing of such
speclalized messenger service,

4, Two possible courses of action are suggested for considerstion:

a, Transfer the three ceiling positions and budget together
with the responsibility of the internal messenger function to the
bPfI. This with the understanding that the DD/I may request
assigrement of clesred messengers from the OFfice of Logisties as
vacanclies ogtur, A
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SUBJBCTs OCIL Messengey “ervieg

b. The DD/I transfer to the Office of logistics ndditionsl
ceiling and budget to accommodate any additional mssengera m-
quired by the PD/I for this purpoes. v

uf the t%m';zromeaks. this office favors the first,

5. There are two precedents which vccur to this uffige as baing '
pertinent: . .

a. The DIY/P has oestablished and operates its vwn internal
courier/messenger nr‘vlca.

be The DRJI has estabushed and opetates cmierlmssmwr
~service for both OCI and NPIC,

6. It i3 recommanded that the proposal cmtasud in paragtaph 4a
above be adopted,

PAEAMES A. GARRISON
Director of Logistics

Attachments?
References a and b

is approved,

The recemmendation contained in z_mi-aar}l‘

Date

/’ﬁeputy Director for Su@‘pc{

.‘Bate

Ceputy Director for Imzalngéme

2
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SUBJECTs OCIL Massenger Service

Distributiont
uriginal & } - Addressgs, w/atts
/ &~ DLJS, wlatta, Coon
« DU/I, wfatts,
1 « OLJOfficlal, w/atts,
1 = CLJAS/P&TB, w/atts.
"1 « O/L Chrono, w/atts,
1 » ul Suspence, w/atts,

25X1  aufas] (26 Rov 63)
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